UNG DONG XOAI  CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG Poc 1ap - Tw do - Hanh phuc

/TTr-VP Dong Xoadi, ngay  thang 4 niam 2026

DU THAO

TO TRINH
Du thdo Quyét dinh ban hanh Quy ché lam viéc ciia Uy ban nhan din
phwong Pong Xoai, nhiém ky 2026 - 2031

Kinh gti: Uy ban nhan dan phuong.

Thuc hién quy dinh cia Luat Ban hanh van ban quy pham phap luat, Van
phong HDND va UBND phuong kinh trinh hd so xay dung Quyét dinh ban
hanh Quy ché 1am viéc caa Uy ban nhan dan phudng Pong Xoai, nhiém ky 2026
- 2031, cu thé nhu sau:

I. SU CAN THIET BAN HANH QUYET PINH

1. Co s chinh tri, phap ly

- Luat T6 chirc chinh quyén dia phuong ngay 16 thang 6 nim 2025;

- Luét Ban hanh van ban quy pham phap luat ngay 19 thang 02 nam 2025;

- Luét stra doi, bo sung mot s6 diéu cua Luat Ban hanh vin ban quy pham
phap luat ngay 25 thang 6 ndm 2025;

- Nghi dinh s6 7 8/2025/ND-CP ngay 01 thang 4 nam 2025 cua Chinh phu
quy dinh chi tiét mot s6 di€u va bi¢n phap dé to6 chirc, hudéng dan thi hanh Luat
Ban hanh van ban quy pham phap luét;

- Nghi dinh s6 315/2025/ND-CP ngay 08/12/2025 cua Chinh phui vé ban
hanh quy ché Iam viéc mau cua Uy ban nhan dan xa, phuong, dac khu;

- Cong vin s0 368/SNV-TCBC ngay 13/01/2026 ctia S& Noi vu vé viée
trién khai Nghi dinh s6 315/2025/ND-CP ngay 08/12/2025 cua Chinh phu ban
hanh Quy ché lam viéc mau cia UBND x4, phuong, dac khu.

Ngay 02 thang 4 nam 2026, UBND phuong da c6 Cong van sO
1435/UBND-TP théng nhat chu truong cho Vian phong HDND va UBND phuong
xdy dung, soan thao van ban quy pham phap luat (Quyét dinh ban hanh Quy ché
lam viéc ciia Uy ban nhédn ddan phirong Bong Xodi, nhiém ky 2026 - 2031).

2. Co s¢ thuc tién

Trong thoi gian qua, viéc t6 chirc va hoat dong ctua Uy ban nhan dan
phuong Pong Xoai dugc thuc hién theo Quy ché lam viée nhiém ky 2021-2026,
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co ban dap mg yéu cau chi dao, diéu hanh va giai quyet cong viéc trén dia ban.
Quy ché di quy dinh twong ddi diy du vé nguyén tac lam viéc, ché do trach
nhiém cua Chu tich, cac Phé Chu tich va cac Uy vién Uy ban nhan dan phuong;
ddng thoi xac 1ap mdi quan hé cong tac gitta Uy ban nhan dan phudng voi cac
co quan, to chirc ¢6 lién quan.

Tuy nhién, trong bbi canh trién khai mo hinh chinh quyén dia phuong 02
cap va yéu cau nang cao hiéu luc, hiéu qua quan ly nha nude 6 co s, mot s6 noi
dung ctia Quy ché hién hanh can duoc ra soat, diéu chinh, b6 sung cho phu hop.
bdac biét, viéc ban hanh Quy ché lam viéc mau cua Uy ban nhan dan xa, phuong,
dac khu kem theo Nghi dinh s6 315/2025/ND-CP cta Chinh phu da dat ra yéu
cau can cu thé hoa cac quy dinh méi vao diéu kién thuc té cua dia phuong.

Bén canh d6, yéu cau diy manh cai cach hanh chinh, tang cuong ky luat,
ky cuong cong vy, ing dung cong nghé thong tin, chuyen d6i s trong hoat dong
cua chinh quyén co s¢ (nhu xu ly hé so dién tir, 1ay ¥ kién thanh vién Uy ban
nhan dan bang hinh thrc dién tr, st dung dit liéu dung chung) doi hoi Quy ché
lam viéc phai duoc cap nhat, hoan thién dé dap mg yéu cau quan 1y trong giai
doan moi.

Pong thoi, sau khi Hoi dong nhan dan phuong bau cac chirc danh Uy vién
Uy ban nhan dan phuong va duoc cip c6 thim quyén phé chuan két qua bau
Chu tich, cac Pho Cha tich Uy ban nhan dan phudng nhiém ky 2026-2031, viéc
ban hanh Quy ché 1am viéc méi 14 can thiét nham bao dam sy thong nhét trong
t6 chirc, diéu hanh va phan céng nhiém vu, pht hop vdi co cdu to chirc va yéu
cau thyc tién ctia nhiém ky méi.

II. MUC PICH, QUAN PIEM XAY DUNG DU THAO QUYET PINH
1. Muc dich ban hanh van ban

- Cu thé hoa cac quy dinh cua phap luat vé t6 chirc va hoat dong cua Uy
ban nhan dan cap xa trong di€u kién thyc hién mo hinh chinh quyén dia phuong
02 cap tai phuong Bong Xoai.

- Thiét 1ap co ché lam viéc thong nhét, & rang vé tham quyén, trach

nhi¢m cua Chu tich, cac Phé Chu tich va cac Uy vién Uy ban nhan dan phuong;
- Nang cao hiéu lyc, hiéu qua chi dao, diéu hanh; bao dam nguyén tic tip
thé lanh dao, cd nhan phu trach; ting cuong ky luat, ky cuong hanh chinh;

- Béy manh ng dung cong ngh¢ thong tin, chuyén dbi s6 trong hoat dong
quan ly, di€u hanh; ting budc hi¢n dai hdéa nén hanh chinh;

- Bao dam sy phéi hop chit ché giita Uy ban nhan dan phudng voi cac co
quan, to chirc c6 lién quan, dap Gng yéu cau phat trién kinh té - xa hoi, quic
phong - an ninh trén dia ban phuong.

2. Quan diém xay dung du thio vin ban

- Bao dam tuan thu ddy du cac quy dinh ctia phap luat vé trinh ty, thi tuc
xay dyng va ban hanh van ban quy pham phép luat; bam sat cac quy dinh cua



3

Luat T6 chuc chinh quyén dia phuong, Luat Ban hanh vén ban quy pham phap
luat va cac van ban hudng dan thi hanh;

- Bao dam tinh hop hién, hop phap, tinh thong nhét, ddng bo véi Quy ché
lam viéc mau ban hanh kém theo Nghi dinh s6 315/2025/ND-CP ciua Chinh phu
va cac quy dinh phap luét c6 lién quan;

- Ké thira nhitng ndi dung con phu hop cua Quy ché lam viéc nhiém ky
2021-2026, ddng thoi stra d6i, bd sung cac quy dinh mai dé dap ng yéu cau
thuce tién va phi hop véi mé hinh chinh quyén dia phwong 02 cép;

- Xac dinh o tham quyén, trach nhiém cua tap thé va ban nhé}n dan
phuong va trach nhiém c4 nhan cua Chﬁ tich, qéc Pho Chu tich, Uy vién Uy bar}
nhan dan phuong; bao ddm nguyén t?lC tap thé lanh dao, ca nhan phu trach, dé
cao vai tro, trach nhiém nguoi ding dau;

- Tér}g cuong ky luat, ky cuong hanh chinh; nang cao hiéu luc, hiéu qua
chi dao, di€u hanh; day manh cai cach hanh chinh, img dung cong ngh¢ thong
tin, chuyén doéi s6 trong hoat dong cia Uy ban nhan dan phuong;

- Bao dam tiph cong khai, rpinh bach; tao dié}l ki@n thuan loi cho viéc
giam §ét cua Hoi dong nh@n dan, Uy ban Mt tran T6 qudc Viét Nam va Nhan
dan do6i voi hoat dong cia Uy ban nhan dan phuong.

III. QUA TRINH XAY DUNG DU THAO QUYET PINH

- Ngay 02 thang 4 nam 2026, Van phong HDND va UBND phuong co6
To trinh s6 143/TTr-VP vé viéc d€ nghi cho chu truong xay dung, soan thao van
ban quy pham phap luat (Quyer dinh ban hanh Quy ché lam viéc cua Uy ban
nhan dan phuong Bong Xoai, nhiém ky 2026 - 2031).

- Ngay 02 thang 4 nam 2026, UBND phuong dd c6 Coéng van sO
1435/UBND-TP théng nhat chu truong cho Vian phong HDND va UBND phuong
xdy dyng, soan thao van ban quy pham phap luat (Quyét dinh ban hanh Quy ché
lam viéc ciia Uy ban nhédn ddan phirong Bong Xodi, nhiém ky 2026 - 2031).

- T}‘én co SO ghi dao ,cﬁa UBND phuong, Van phong da hoan thi¢n du
thdo Quyét dinh va t6 chuc lay y kién gop y nhu sau:

+ Lay ¥ kién cac co quan, don vi va t6 chirc, ca nhan c6 lién quan (theo Céng
van so 148/VP-NC 03/4/2026 cua Van phong HDND va UBND phuong).
T Dang tai du thao trén Trang Thong tin dién tir cia UBND phuong
bong Xoai.

+ Té chuc lay v kién Nhan dan thong qua cac nhom Zalo cua tat ca céac
khu pho trén dia ban phuong Pong Xoai.

- Ban tong hop y kién, tiép thu, giai trinh ¥ kién gop ¥.

- Van phong HDND va UBND phuong thim dinh (tai Vin ban s6....)

- B4o c4o giai trinh tham dinh (tai Van ban sb....)

IV. BO CUC VA NOI DUNG CO BAN CUA DU THAO QUYET PINH
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1. Pham vi diéu chinh, ddi twong ap dung

- Pham vi diéu chinh: Quy dinh nguyén tac lam viéc; ché do trach nhiém;
quan hé cong tac; pham vi, cach thirc, quy trinh giai quyét cong viéc; chuong
trinh cong tac, cac hoat dong va ché do thong tin, bao cao cua Uy ban nhan dan
phuong Pong Xoai.

- Péi tuong ap dung: Chu tich Uy ban nhan dan, Pho Chu tich Uy ban
nhan dan, Uy vién Uy ban nhan dan phudng, cic co quan, to chirc, don vi thudc
Uy ban nhan dan phudng, can bd, cong chirc, vién chuc, nguoi lao dong lam
viéc tai Uy ban nhan dan phuong; Ban Diéu hanh cac khu phé va cac to chic, ca
nhan c¢6 lién quan.

2. B6 cuc ciia dv thao Quyét dinh

Du thao Quyét dinhqgck)m 03 Piéu, ban hanh kém theo Quy ché gom 06
Chuong véi 36 Di€u, cu thé nhu sau:

- Chuong I: Nhitng quy dinh chung.

- Chuong II: Trach nhiém, pham vi giai quyét cong viéc va quan hé cong
tac cua Uy ban nhan dan phuong.

- Chuong III: Trach nhiém, quy trinh giai quyét hd so, cong viéc.

- Chuong IV: Chuong trinh cong tac ctia Uy ban nhan dan phuong.

- Chuong V: Ché d6 hoi hop, tiép khach, di cong tac va thong tin bao céo.
- Chuong VI: Tiép cong dan, giai quyét khiéu nai, td cdo, kién nghi, phan anh.
3. N¢i dung co ban

Quy ché lam viéc cua Uy ban nhan dan phuong Pong Xoai nhiém ky
2026 -2031 quy dinh cu thé cac ndi dung chu yéu sau:

- Nguyén tic 1am viéc ciia Uy ban nhan dan phuong theo ché do tap thé
lanh dao, c4 nhan phuy trach; bao dam tuan thu quy dinh cua phép luat va su lanh
dao cua Pang;

- Trach nhiém, pham vi giai quyet cong viéc va mbi quan hé cong tac cua
Chu tich, cdc Pho Chu tich, Uy vién Uy ban nhan dan phuong;

- Quy trinh tiép nhén, xt 1y, giai quyét ho so, cong viéc; co ché phdi hop
gitra cac bo phén chuyén mén va gitta Uy ban nhan dan phuong véi cac co quan,
to chtrc c6 lién quan;

- Vige xdy dung, t6 chirc thyc hién va theo ddi, kiém tra chuong trinh
cong tac cia Uy ban nhan dan phuong;

- Ché d6 hoi hop, lam viéc, di cong tac; ché d6 thong tin, bao cdo; viéc 1ay
y kién thanh vién Uy ban nhan dén, trong d6 c6 hinh thirc liy ¥ kién bang vin
ban dién tu;

- Quy dinh vé tng dung cong nghé thong tin, st dung hé théng quan 1y
van ban, di€u hanh va dit li¢u dung chung trong hoat dong cua Uy ban nhan dan



phuong;

- Cong tac tiép cong dan, giai quyét khiéu nai, td céo, kién nghi, phan anh
cua to churc, ¢4 nhan theo quy dinh ctia phap luat;

- Méi quan h¢ cong tac gita Uy ban nhan dan phudng voi Dang uy, Hoi
ddéng nhan dan, Uy ban Mit tran T6 qudc Viét Nam phudng va cac to chirc
chinh tri - xa hoi.

V. DU’ KIEN NGUON LUC, PIEU KIEN BAO PAM CHO VIEC
THI HANH VAN BAN VA THOI GIAN TRINH THONG QUA

1. Dy Kkién nguon lyc:

Viéc trién khai thuc hién Quyét dinh khong phat sinh yéu cau vé ngudn
luc tai chinh riéng, dugc bao dam tir ngudn ngan sach nha nudc da duoc phan bd
hang nam cho Uy ban nhan dan phuong Pong Xoai va cac co quan, don vi co
lién quan.

Nguén nhan luc thuc hién bao gém doi ngli can bo, cong chire, vién chire,
ngudi lao dong thudc Uy ban nhan dan phudng va cac don vi truc thudc; dong
thoi phat huy trach nhiém cta ngudi ding dau cic co quan, don vi trong t chirc
trién khai thyc hién.

Piéu kién bao dam thyc hién dugc 1ong ghép véi viée sir dung ha tang ky
thuat, trang thiét bi, hé thong cong nghé thong tin hién c6 cua phuong; tlep tuc
khai thac, sir dung hiu qua hé thong quan 1y van ban, diéu hanh va cc nén tang
s6 phuc vu cong tac chi dao, diéu hanh.

Trong qua trinh t6 chirc thuc hién, truong hop can thiét s& thuc hién ra
soat, bo tri, di€éu chinh nguon lyc phu hop vadi yéu cau thyc tién, bado dam trién
khai Quy ché dong bg, hi¢u qua, tiét kiém.

2. Dy kién thoi gian ban hanh: thang 4/2026.

q Trén day 1a To trinh V‘é du thao Quyét dinh ban hanh Quy ché 1am viéc cia
Uy ban nhan dan phuong Bong Xoai, nhiém ky 2026 - 2031, Van phong HDND
va UBND phuong kinh trinh Uy ban nhan dan phuong xem xét, quyét dinh.

(Gui kem: Dy thao Quyet dinh va Quy ché; y kién gép ¥ cia cdc co quan,
don vi; Ban tong hop, tiép thu, gidi trinh; Bdo cdo tham dinh va gidi trinh tiép
thu y kién tham dinh).

Noi nhgn: CHANH VAN PHONG
- Nhu trén;

- Lanh dao Van phong, CVTP;

- Luu: VT; NC.
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